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PREFACE 

 

 

This report, the second in this series, covers the 

sectors of Education, Health and Other Social 

and Personal Service Activities.  Corresponding 

data for the years 1991-1994 were incorporated 

in the publication “Community, Social and 

Personal Services Statistics” which was 

discontinued as from 1995. 

 

The report provides data on the number of 

establishments, employment, labour costs and 

other expenses, gross output, value added and 

data for the expenditure on fixed assets. 

 

 

 

The report was prepared by the staff of the 

Services Section of the Statistical Service, under 

the guidance and Supervision of Mr. C. Haperis, 

Officer in charge of the section and the general 

supervision of Mr. G. Chr. Georgiou, Principal 

Statistics Officer, Head of the Industry, 

Construction, Trade, Services, Transport, 

Research and Development, Energy and 

Environment Statistics Division. 
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FIGURE               1.   VALUE  ADDED  BY  SECTOR,  2002
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 INTRODUCTION 

 
 

1. DEVELOPMENTS IN THE SECTORS 

OF EDUCATION, HEALTH AND 

OTHER SOCIAL AND PERSONAL 

SERVICE ACTIVITIES DURING 2002 

 

 

  Output and Value Added 

 
During 2002 the sectors of Education, 

Health and Other Social and Personal 

Service Activities as a total continued to 

expand compared with the previous year.  

Value added in real terms increased by 

4,4% compared to 4,1% that was realised in 

2001. 

 

 

Value added at current market prices 

increased by 6,1% to £797,5 mn.  in 2002 

compared to £751,8 mn. in 2001 and their 

contribution to G.D.P increased in 2002 to 

13,3% from 12,8% in 2001.  Gross output 

increased by 5,8% to £998,4 mn. in 2002 

from £943,5 mn. in 2001. 
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Of the total value added, 38,4% was generated 

by the sector of Education, 29,4% from the Other 

Social and Personal Service Activities, 26,3% 

from the Health and 5,9% from the Private 

Households with Employed Persons. 

 

 

Value added at current market prices in the 

public sector increased by 6,6% in 2002 over 

2001.  Of the total value added £328,6 mn.  in 

the public sector, 67,2% was generated in 

Education, 30,8% in Health and 2,0% in Other 

Social and Personal Service Activities. 

 

 

In private services value added at current market 

prices increased by 5,7% in 2002 over 2001.  Of 

the total value added of £468,9 mn., 23,1% was 

generated in Health, 18,2% in Education, 10,0% 

in Private Households with Employed Persons 

and 48,7% in Other Social and Personal Service 

Activities. 

 

The higher rates of increase in the private sector 

were exhibited in Gambling and betting activities 

(18,9%), in Artistic and literary creation and 

interpretation (18,9%), in Higher education 

(18,7%), in Political organizations (16,2%), in 

Private households with employed persons 

(16,0%) and in Sewage and refuse disposal 

(15,2%). 

 

 
 
 

Employment and Investments 
 
Employment in the sector increased by 5,1% in 

2002 compared to the previous year and reached 

54.089 persons, accounting for 16,1% of the total 

economically active population and 17,4% of the 

total gainfully employed population. 

 

 

 

Employment in the public sector increased by 

4,5% to 18.879 persons.  In the private sector 

employment increased by 5,4% to 35.210 

persons.  The most noticeable increase was 

exhibited in Higher education (15,9%), in Private 

households with employed persons  (15,1%), in 

Political organizations (10,8%) and in Fair and 

amusement park activities (9,9%). 
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   (1,3%). 

Gross fixed capital formation in the public and 

private sector increased by 5,3% in 2002 and 

amounted to £100,0 mn compared to £94,9 mn in 

the previous year. 
 
Investment in new buildings accounted for £67,3 

mn, in machinery and equipment £20,6 mn, in 

furniture and fixtures £9,1 mn. and in transport 

equipment £3,0 mn.. 
 
Investment in the public sector increased by 

58,8% to £41,0 mn in 2002 compared to £25,8 

mn in 2001. All sub-sectors had a considerable 

increase.  The Recreational, Cultural and 

Sporting Activities increased by 79,3%, the 

Health and Social Work by 59,7% and the 

Education by 49,9%. 

 
 
In the private sector investment decreased by 

14,6% to £59,0 mn from £69,1 mn in 2001.  

There was a significant decrease in the Sewage 

and Refuse Disposal sub-sector (59,1%) as well 

as in the Recreational. Cultural and Sporting 

Activities sub-sector (37,3%).  On the contrary, 

there was a small increase in the sub-sectors of 

Health (9,0%), Education (7,1%) and Other 

Service Activities (1,3%). 
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Production Costs 

The total cost incurred for the production of 

goods and services in Education, Health and 

Other Social and Personal Services amounted to 

£894,5 mn.  Of this amount £352,0 mn was 

incurred in the public sector and £542,5 mn in the 

private sector.  Total cost (including wages, 

interest and depreciation) as a proportion to total 

gross output was 89,6%. 

 

 

 

Total costs (direct, administrative and rents) used 

in the production accounted for 6,6% of the total 

production costs in the public sector and 32,8% in 

the private sector.  Labour costs represent 91,8% 

of the total cost in the public sector and 54,0% in 

the private. The proportion of interest paid for 

loans in the private sector represent 3,3% of the 

total costs.  Depreciation of buildings and 

equipment makes up 1,6% of the total cost for the 

public sector and 6,7% for the private.  The 

proportion of indirect taxes in the private sector 

was 3,2% of the total cost. 

 

 

 

 

  µ µ

Labour costs
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µµ  

Indirect taxes
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Interest paid
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/Depreciation
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  ( µ , 

, ) 

Total costs (direct, 

administrative, rents)

22,5%

      3.       ,   2002

FIGURE                3.   COMPONENTS  OF  COST-STRUCTURE,  2002
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2.   SOURCES OF DATA AND METHODS 

  Coverage 

The Survey covered all activities classified 

under the codes 80, 85, 90, 91, 92, 93 and 95 of 

the European System of Classification of the 

Economic Activities (NACE Rev.1).  It 

covered: (a) Education (b) Health and Social 

Work (c) Sewage and Refuse Disposal 

Sanitation and Similar Activities (d) 

Activities of Membership Organizations (e) 

Recreational, Cultural and Sporting Activities 

(f) Other Service Activities (g) Private 

Households with Employed Persons. 

 

 

 

 

 

      The Sample 

The Survey is carried out on a sample basis, 

covering all establishments engaging 20 

persons and over and a sample of the 

establishments, employing less than 20 

persons.  The Census of Establishments of 

2000 provided the framework for taking the 

sample.  The sample size for 2002 was 1,683 

establishments of which 127 employed 20 

persons and over and 1.556 establishments 

employing less than 20 persons. 

 
 

 

      Evaluation of Survey Results 

In order to provide a statistical check of the 

accuracy of the results of the 2002 survey, 

sampling errors for the major parameters were 

calculated and are presented in the table 

below: 

 

     , 2002

SAMPLING ERRORS IN THE SERVICES SURVEY, 2002

 

Survey results 

95% 99%

 (000's µ ) 35,5       3,5       4,5       Employment (000's persons)

   ( £ .) 648,0       3,3       4,0       Gross output (C£ mn)

µ   ( £ .) 121,8       4,2       5,2       Direct costs (C£ mn)

µ   ( £ .) 470,3       3,3       4,2       Value added (C£ mn)

% µ   

µ

% rror at confidence

Parameterµ
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       The Statistical Unit Enumerated 

 

The statistical unit enumerated was the 

establishment.  In those cases where an 

enterprise consisted of more than one 

establishments these were treated separately 

by obtaining information from each one of 

them.  However, in a few cases where no 

separate accounts for units of a multi-unit 

enterprise were kept, the whole enterprise was 

taken as the reporting unit. 

 

 

 

 

       Reference Period 

 

The reference period for the data collected 

was the calendar year 2002. 

 

 

      Confidentiality of Data Collected 

 

In compliance with the Statistics Law 

(15(1)2000) the Statistical Service treats all 

data collected as confidential and uses it 

solely for statistical purposes.  No data for 

individual firms or persons are published or 

disclosed to anyone. 

 

 

 

 

       Questionnaire of the Survey 

 

The questionnaire used for the survey is 

presented in the Appendix.  The information 

sought in the questionnaire is related to 

employment and labour costs by employment 

status, purchases and sales of fixed assets, 

stocks at the beginning and end of the year, 

value of output, intermediate costs of type, 

administrative expenses, indirect taxes, 

interest on loans, depreciation and rents paid. 

 

 

 

 

 Enumeration 

 

The enumeration was carried out during the 

period April-July, 2003.  Enumerators of the 

Statistical Service visited every establishment 

included in the survey. Before the personal 



- 15 -
µ   .   

   ,  

µ      

  µ     

      

   µ    

µ   µ  .  

     

µ       

   µ  

  µ     

. 

 

   

µ  

 

 µ     

     -

   .   

  µ  µ   

µ     

SAS. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

interview was effected, the questionnaire was 

mailed to all establishments included in the 

sample, so that time was given to the 

management of the enterprise to study and 

prepare the required data.  This arrangement 

proved to be very useful and contributed to 

the improvement and accuracy of the replies 

and minimized non-response. 

 

 

 

 

 

       Data Processing and Results 

 

 

The processing of the survey was carried out 

by the Data Processing Section of the 

Statistical Service.  The final tables were 

prepared using the SAS statistical package. 
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3.   DEFINITIONS OF TERMS USED 

 

Establishment is an economic unit under a single 

legal entity, which engages, in one, or 

predominantly one, kind of economic activity and 

at a single physical location. 

 

Enterprise refers to an economic unit which is a 

legal entity – a firm or self-employed – engaging 

in one or more kinds of economic activity.  It may 

consist of more than one establishments located at 

various sites. 

 

 

Small establishments are those employing on 

average less than five persons. 

 

Big establishments are those employing on 

average five or more persons. 

 

Persons engaged in an establishment or 

enterprise refer to working proprietors, unpaid 

family members, permanent and casual 

employees.  The average employment for the year 

is derived as a simple twelve month average of 

the number employed in each category.  Part-time 

employees, that is persons working less than the 

usual number of working days of the 

establishment or persons working fewer hours 

every day, are converted into full-time equivalent, 

using as conversion factor the number of working 

days for which the establishment usually operates 

(about 260 days per year). 

 

 

Gross output is defined as the value of services 

produced, net receipts from the sale of goods sold 

in the same condition as purchased and other 

receipts. 

 

 

Value added at market prices is the gross output 

less the cost of materials, fuels and other direct 

costs as well as administrative expenses and rents. 
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Value added at factor cost is the derived by 

deducting from value added at market prices 

indirect taxes and adding subsidies.  It comprises 

of wages and salaries, interest on loans, operating 

surplus and depreciation. 

 

 

Wages and salaries include normal wages and 

salaries, 13th and 14th salaries, overtime earnings, 

bonuses, value of payments in kind, cost of living 

allowances etc.  The payments are given gross i.e. 

before any deductions for income tax, social 

insurance and other contributions to other funds 

have been made.  They also include imputed 

wages for unpaid family workers, working 

proprietors and partners. 

 

 

 

 

Employers’ contribution to various funds 

include social insurance, provident and pension 

funds, medical and other funds. 

 

 

Gross fixed capital formation refers to the 

expenditure on fixed assets excluding land, less 

the value of sales of similar fixed assets.  The  

cost of any assets produced for own use and of 

any major additions and alterations to existing 

fixed assets are included.  Fixed assets acquired 

from others were valued at the full cost incurred 

i.e. at the delivery prices plus installation costs. 

 

 

 

 

Depreciation is the estimated value of wear and 

tear of existing assets such as buildings, 

machinery, vehicles and furniture, etc.  It is based 

on an accounting depreciation concept and not on 

an economic one. 

 

 

Stocks refer to stocks held at the beginning and 

end of 2002 valued at average purchase prices 

during the year. 
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4.       

  

 

1   ( £)=100  

 

 

Indirect taxes refer to motor vehicle licences, 

professional and municipality taxes, fees for 

business licences, stamp duties and other indirect 

taxes. 

 

 

Interest refers to the amount paid as interest for 

capital borrowed by the establishment. 

 

 

 

4.  CURRENCY UNIT AND EXCHANGE  

RATES 

 

1 Cyprus pound (C£)=100 cents 

µ   µ µ   £                       Foreign Currency per C£

(  µ  )                       (Average Selling Rates)

1,72     1,72     1,72     1,72     1,74     1,73     1,73     Euro

1,37     1,19     1,17     1,14     1,06     1,08     1,09     Sterling Pound

 2,14     1,94     1,93     1,84     1,61     1,55     1,64     U.S. Dollar

Exchange rate/C£2000 2001 20021999µ   £ 1996 1997 1998
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5.    5. SYMBOLS AND ABBREVIATIONS

  µ  µ   : The following symbols were used in the report:

..  µ .. Not applicable

…  µ  … Not available 

reported

0      µ 0 Nil, or less than half of the unit

 µ  µ of measurement

. µµ mn Million

000's 000's Thousand

£  £  £  C£ Cyprus Pound

  G.D.P. Gross Domestic Product

. µ µ Incl. Including

µ. . .   µ µ n.e.c. Not elsewhere classified

. /  - prov. Provisional, preliminary or

µ estimated figures

µ/  p/t Part-time

% % Percentage

NACE ( .1) µ  µ  - NACE (Rev.1) Statistical classification of

µ   Economic Activities in

 European Union
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 1.     E ,      
                          

TABLE      1.   MAIN INDICATORS OF EDUCATION, HEALTH AND OTHER SOCIAL AND 
                         PERSONAL SERVICES

1999 2000 2001 2002 Unit Indicator

 : GROSS OUTPUT:

  µ £ . 806,4  878,2  943,5  998,4  £million At current prices

µ  % 7,0  8,9  7,4  5,8  % Rate of growth

 : VALUE ADDED:

  µ £ . 650,0  706,9  751,8  797,5  £million At current prices

µ  % 7,0  8,8  6,4  6,1  % Rate of growth

  . . . % 12,7  12,7  12,8  13,3  % Share of G.D.P.

µ    Rate of growth at constant

µ  (1995=100) % 3,1  4,2  4,1  4,4  % prices (1995=100)

 µ   Ratio of value added to

   gross output at current

 µ % 80,6  80,5  79,7  79,9  % prices

  EMPLOYMENT AND

: EARNINGS:

µ 46.387  48.704  51.464  54.089  Number Persons engaged

%    µ % of total economically

 µ % 14,6  15,0  15,6  16,1  % active population

%    % of total gainfully

µ % 15,7  16,1  16,7  17,4  % employed population

    Average labour costs per

µ £ 10.410  11.036  11.164  11.394  £ person engaged

µ    - Value added per person

µ    µ £ 14.013  14.514  14.608  14.744  £ engaged at current prices

 EXPENDITURE 

ON FIXED ASSETS

(   µ ) £ . 70,8  82,4  94,9  100,0  £ million (Current prices)

   Buildings and other 

µ  (1) £ . 43,7  54,4  60,7  67,3  £ million works (1)

µ   Machinery and other

µ £ . 19,8  20,1  24,1  20,6  £ million equipment

£ . 4,8  5,5  7,7  9,1  £ million Furniture

µ ,   £ . 2,5  2,4  2,4  3,0  £ million Vehicles, ships and aircrafts

1.  µ     

1.  Including purchases of old buildings
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 2.      ,    OI  
                           , 1999-2002 
TABLE      2.   COST ANALYSIS OF EDUCATION, HEALTH AND OTHER SOCIAL 
                         AND PERSONAL SERVICES, 1999-2002 

(£000's)

1999 2000 2001 2002 ITEMS

 1.  806.408 878.183 943.484 998.420 1. GROSS OUTPUT

525.040 573.554 615.613 646.642 PRIVATE

281.368 304.629 327.871 351.778 PUBLIC

2.  ( ) 156.421 171.283 191.685 200.903 2. INPUTS (TOTAL)

141.157 152.708 172.156 177.734 PRIVATE

15.264 18.575 19.529 23.169 PUBLIC

3.    3. VALUE ADDED AT CURRENT

   MARKET PRICES (1-2)

(1-2) 649.987 706.900 751.799 797.517

383.883 420.846 443.457 468.908 PRIVATED

266.104 286.054 308.342 328.609 PUBLIC

4.  10.624 11.944 14.241 17.389 4. INDIRECT TAXES

10.528 11.874 14.118 17.182 PRIVATE

96 70 123 207 PUBLIC

5.   5. VALUE ADDED AT CURRENT

  FACTOR COST (3-4)

 (3-4) 639.363 694.956 737.558 780.128

373.355 408.972 429.339 451.726 PRIVATE

266.008 285.984 308.219 328.402 PUBLIC

6.   482.882 537.493 574.522 616.277 6. LABOUR COSTS

221.627 256.641 271.970 293.304 PRIVATE

261.255 280.852 302.552 322.973 PUBLIC

7. 45.308 40.198 41.443 41.996 7. DEPRECIATION

 40.459 34.996 35.652 36.360 PRIVATE

4.849 5.202 5.791 5.636 PUBLIC

8.   5-(6+7) 111.173 117.265 121.593 121.855 8. OPERATING SURPRUS 5-(6+7)

111.269 117.335 121.717 122.062 PRIVATE

-96 -70 -124 -207 PUBLIC

9.   9. INTEREST PAID ON LOANS

 14.497 14.329 17.971 17.889

14.497 14.329 17.971 17.889 PRIVATE

 -  -  -  - PUBLIC

10.  ( ) (8-9) 96.676 102.936 103.622 103.966 10. RESIDUAL SURPLUS (8-9)

96.772 103.006 103.746 104.173 PRIVATE

-96 -70 -124 -207 PUBLIC
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(£000's)

CATEGORY OF FACTOR

INCOME

 µ 423.545 477.155 511.989 550.845 Compensation of employees

162.290 196.303 209.437 227.872 Private

µ 261.255 280.852 302.552 322.973 Public

  µ µ  Imputed wages and salaries of
  µ  proprietors and family members
 ( µ ) 59.337 60.338 62.533 65.432

59.337 60.338 62.533 65.432 Private

45.308 40.198 41.443 41.996 Depreciation

40.459 34.996 35.652 36.360 Private

µ 4.849 5.202 5.791 5.636 Public

µµ   µ  10.624 11.944 14.241 17.389 Indirect taxes less subsidies

10.528 11.874 14.118 17.182 Private

µ 96 70 123 207 Public

    14.497 14.329 17.971 17.889 Interest paid on loans

14.497 14.329 17.971 17.889 Private

 µ 96.676 102.936 103.622 103.966 Other operating surplus

96.772 103.006 103.746 104.173 Private

µ -96 -70 -124 -207 Public

 ( µ  ) 649.987 706.900 751.799 797.517 Total (value added)

383.883 420.846 443.457 468.908 Private

µ 266.104 286.054 308.342 328.609 Public

 3.      , 1999-2002 

TABLE      3. VALUE ADDED BY CATEGORY OF FACTOR INCOME, 1999-2002 

2000 2001 2002
 

 
1999

µ :

( )    µ :

        µ       ,   µ ,

        µ µ ,                 

              µ       , 

         . . .

( )   µ  µ   µ µ :

        µ         

        µ    µ   

            µ  µ .

Notes :

( )   Compensation of employees:

        Comprises  all  labour   costs  of   employees.   It 

        includes actual wages and salaries, overtime pay,   

        employer's   contributions   to    social    security,  

        pensions  and other schemes.

( )   Inputed wages and salaries:

        Comprises  all  labour  costs  of   self   employed 

        working  proprietors  and   family  workers   not 

       receiving income.
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A    11.        ,     

                         , 2002

TABLE        11.   COST  ANALYSIS   OF  EDUCATION, HEALTH AND OTHER SOCIAL

                       AND PERSONAL SERVICES, 2002
(£ 000´s)

EDUCATION HEALTH

 

OTHER 

SERVICES

TOTAL

1.  109.782    150.804    386.056    646.642    1. GROSS OUTPUT

2.    12.219    31.378    78.209    121.806    2. DIRECT COSTS

µ   793    3.468    3.482    7.743    Food and beverages

µ   147    163    1.017    1.327    Clothing and replacements

Y  0    4    425    429    Packing materials

 3.626    13.357    15.490    32.473    Other materials

µ  (  µ ) 176    545    1.721    2.442    Fuel for heating

µ 1.145    2.112    8.569    11.826    Electricity

144    291    824    1.259    Water

µ   956    510    2.148    3.614    Fuel and lubricants

 µ  Repairs of vehicles and

 499    242    1.226    1.967    tyres

  Payment for transport

 394    179    704    1.277    by others

    Payments for services

   2.001    8.718    32.466    43.185    rendered

  µ Repairs and spare

µ µ 547    919    2.605    4.071    parts of machinery

 807    675    2.378    3.860    Repairs of buildings

 µ  984    195    5.154    6.333    Other direct costs

3.  7.357    5.746    23.375    36.478    3. ADMINISTRATIVE COSTS

, µ , Telephone, telegraph, 

,   µ  1.203    1.553    3.385    6.141    telexes, fax and postages

µ 2.755    403    4.517    7.675    Advertising

,    569    696    2.059    3.324    Legal, accounting & auditing 

µ  64    108    269    441    Consulting fees

 : Insurances for:

( )    µ µ 186    273    670    1.129    (a)  Buildings and machinery

( )  136    102    352    590    (b)  Vehicles

( )  µ µ 2    1    51    54    (c)  Goods

( )   158    140    422    720    (d)  Others

0    2    7    9    Storage 

 819    707    4.523    6.049    Entertainment expenditure

126    136    657    919    Travelling expenses

µ   545    557    3.481    4.583    Business expenditure abroad

 240    261    471    972    Staff  training

 µ 107    271    974    1.352    Bank charges

µ 151    229    692    1.072    Subscriptions 

296    307    845    1.448    Other

4. 5.128    5.237    9.085    19.450    4. RENTS

   ( )   5.049    5.237    8.868    19.154    (a)  For builidngs

   ( )   µ µ 79    0    217    296    (b)  For machinery

5.  5. VALUE ADDED 

  CURRENT MARKET

  1-(2+3+4) 85.078    108.443    275.387    468.908     PRICES 1-(2+3+4)

6.  441    470    16.271    17.182    6. INDIRECT TAXES

7.  A  7. V LUE ADDED 

 CURRENT FACTOR 

 (5-6) 84.637    107.973    259.116    451.726    COST (5-6)

8.   51.288    61.250    180.766    293.304    8. LABOUR COSTS

9. 4.427    7.859    24.074    36.360    9. DEPRECIATION

10.    7-(8+9)      28.922    38.864    54.276    122.062    10. OPERATING SURPLUS 7-

(8+9)      

11.   11. INTEREST PAID

 2.250    3.001    12.638    17.889    ON  LOANS

12.  (10-11) 26.672    35.863    41.638    104.173    12. RESIDUAL (10-11)

   I T E M S
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CARD NO. 1-2

SERIAL NUMBER OF QUESTIONNAIRE 3-7

EMPLOYMENT 10

LEGAL STATUS 11-12

CATEGORY 13

DISTRICT 14

CODE OF ECONOMIC ACTIVITY(NACE Rev. 1) 15-19

A. CHARACTERISTICS OF ESTABLISHMENT

1. Name of establishment or proprietor: ……………………………………………………………………………….

……………………………………………...………...…………………………………..……………………………

2. Address:

Street and number.........………………………………….…….………………………………………………………

Town/Suburb/Village: …………………………………………  District:…………………………………………

Post Office Box: ..…………………………….………………    Postal Code: ……………………………………

Telephone: ……………………………………………………... Fax: ………………………………………………

3. Kind of activity (Describe main activity): ……………………………………………………………………………

4. Legal status of establishment:…………………………………………………………………………………………

General remarks for the Survey

April, 2003

 ST.R.: 5.27.06.15

TEL:  22602222, 22602223

FAX:  22661313

P. Philippides

ANNUAL SERVICES SURVEY,  2002

QUESTIONNAIRE  

MINISTRY OF FINANCE

S T A T I S T I C A L   S E R V I C E

MICHALAKI KARAOLI

NICOSIA  1444

0

Director

1. The survey covers all the branches of the private services sector. The scope of the survey is to collect basic

statistical data which relate to the contribution of the sector to National Income.

2. You should answer all questions as accurately as possible. If you cannot give precise figures in answer to all

questions, please give best possible estimates.

3.  All data refer to the period 1st January 2002 to 31st December 2002.

4.  ALL INFORMATION COLLECTED IS TREATED AS STRICTLY CONFIDENTIAL

The Statistical Service is obliged by the statistics Law to treat all information collected as strictly confidential

and to use it solely for statistical purposes. No data for any individual establishment or company may be

disclosed.
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INSTRUCTIONS FOR THE COMPLETION OF THE QUESTIONNAIRE 

 

A. CHARACTERISTICS OF THE ESTABLISHMENT 

1. Name of  the Establishment: In Block Letters 

2. Address of  the Establishment (street): In Block Letters 

 

3. Legal status of  the establishment 

 

The legal status of the establishment should come under one of the following categories: 

1. Private individual  7. Community Services 

2. Partnership or joint venture  8. Municipal Services 

3. Limited Company (Ltd)  9. Religious foundation 

4. Government Services 10. Club or Association 

5. Semi-government organisation 11. Other 

6. Co-operative organisation  

 

B (I) EMPLOYMENT AND EARNINGS DURING 2002 

 

(a)  The average number employed during 2002 is found by adding up the number engaged during 

each month and dividing the total by twelve.  The result should be given correct to one decimal 

point, e.g. 40÷12 = 3,33 = 3,3. 

(b)  Wages and salaries paid (total for males and females) include normal wages and salaries, 

thirteenth and fourteenth salaries, 53rd or 54th week earnings, overtime earnings, value of payments 

in kind, such as holiday pay, food and drinks, accommodation of personnel, transfer to the venue of 

work e.t.c. The payments should be given gross before any deductions for income tax, social 

insurance, provident or pension fund e.t.c. have been made.  If working proprietors, partners and 

family  members are unpaid or receive no fixed salary or wage, an imputation of their annual wages 

should be made on the basis of the nature and duration of their work in the establishment. 

(c)  Employer´s contributions: Include the contributions of the employer to the various funds, i.e. 

social insurance, provident and pension funds,  redundancy fund, industrial training fund, health 

insurance fund, holiday fund, pension fund and other employment funds.  Excluded are the 

contributions to the defence fund. 

 

Employment groups:

 

1. Working proprietors and partners:  Include those owners and partners actively engaged in the 

work of the establishment. 

2. Unpaid family workers (full-time):  Members of the family who receive no fixed salary or 

wage, but whose main occupation and normal working hours are in employment with this 

establishment, i.e. are engaged at least 30 hours per week. 

3. Unpaid family workers (part-time):  Members of the family working part-time, i.e. engaged for 

not more than 30 hours or work weekly. 

4. Permanent employees:  These employees consist of operatives engaged on a continuous basis 

in the activities of the establishment.  Administrative and clerical workers are also included 

here. 

5. Casual employees:  

                  (a)   Give the number of days worked by all temporary employees, clerks or labourers. 

                  (b)   The average number of persons employed is estimated by dividing the number of days       

                          worked by 260. 

 

B  (II)  ESTIMATED EMPLOYMENT DURING 2003 

 Give as accurately as possible your estimations of the average number of persons (male and female)  

              employed during 2003.  It relates to all  categories (1-5 above). 
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B( ) EMPLOYMENT AND EARNINGS DURING  2002

1. Working proprietors 20-24

and partners

2. Unpaid family workers (full-time)

(£)

3. Unpaid family workers (part-time)

(£)

4. Full-time employees/workers

5. Part-time employees/workers

6. TOTAL (1 - 5)

( ) ESTIMATED EMPLOYMENT DURING 2003

(Total for all categories shown above)

Man days worked    

Average number employed

Wages and salaries (estimated)

Wages and salaries (estimated)

Average number employed

 1-2

Wages and salaries (£) 25-31

Card No. 01

Average number employed

32-38(£)Employer´s contributions

39-43
Average number employed

44-50

51-57(£)Employer´s contributions

58-62

63-69

70-76Employer´s contributions (£)

Average number employed

77-81

Wages and salaries (£) 82-88

Employer´s contributions (£)

106-112Wages and salaries

89-95

96-100

101-105

113-119

(£)

(£)Employer´s contributions

Average number employed

Wages and salaries (£)

Employer´s contributions

139-143

120-124

125-131

132-138(£)
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C.         EXPENDITURE ON FIXED ASSETS IN 2002 

 

The value of fixed assets should include the purchase value, installation costs, and any other 

expenses   incurred by the firm until they become usable in production. 

 

Fixed assets produced by the enterprise for its own use should be valued at the cost of all work 

done including the cost of labour, materials and any other expenses incurred. 

 

1.  Land and building sites 

 

(a)   Record the value of land purchased for use by the establishment. 

 

2.  Buildings and other construction work 

 

Include the value of existing buildings (built before 2002) bought or sold. 

 

3.  New buildings (purchase, erection, maintenance and repairs): 

 

Include architects´ and surveyors´ fees, legal charges, stamp duties etc.  Include also improvements to old  

buildings (including lifts, heating, ventilating system etc.), in addition to the cost of newly constructed  

buildings bought. 

 

4.  Transport equipment: 

 

Include transfer vehicles, delivery vans, bicycles, motor cycles and passenger cars, jet ski and boats used by 

the establishment.  Registration tax should not be included in the purchase price.  Exclude fork lifts, trucks 

and any other powered equipment (included in 7 below).  If the activity of the establishment is the  

purchase and sale of vehicles, include only those vehicles used by the establishment, not those destined for 

resale. 

 

5.  Furniture and fixtures: 

 

 Include also shelves, curtains, sceneries, wedding dresses, pictures, books, sea beds and sea umbrellas. 

 

6.  Computers: 

 

 Include micro-computers and supplementary devices and also any operationing and programming systems. 

 

7.  Mechanical equipment:  

 

Include here all plant, machinery and all other capital equipment such as office machines, (cash register, 

machines of accounts, typewriters, telex etc.) mechanical handling equipment (forklifts) and other 

machinery and electrical equipment used by the establishment. 

 

8.  Other equipment: 

 

Include occupational tools of various types (priced over £ 300), such as carts, boxes, trolleys, balances,  

hair dryers, outdoor toys e.g. for kindergartens and other capita equipment other than those covered in 7  

above. 
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C. EXPENDITURE ON FIXED ASSETS IN 2002

1. Land and building sites

(a) Cost of land and building sites purchased  .................................................. £ 20-27

(b) Transfer and other fees for land purchased .................................................. £ 28-35

(c) Sales of land and building sites ................................................................... £ 36-43

2. Old buildings and constructions (built before 2002)

(a) Purchase of buidlings that were used for living …………………………… £

(b) Purchase of buildings that were used for economic activity ……………… £ 52-59

(c) Transfer and other fees paid  ………………………................................... £

(d) Sales of buildings  ........................................................................................ £

3. New buildings (purchase, transfer fees, erection, repairs and maintenance 
including air conditioning installations) .............................................................. £ 76-83

4. Transport equipment

(a) Purchases of new or second hand(new registered) vehicles and other 
transport equipment ..................................................................................... £ 84-91

(b) Purchases of second hand vehicles and other transport equipment ............. £

(c) Sales of vehicles and other transport equipment ......................................... £

5. Furniture and fixtures

(a) Cost of new and second hand furniture purchased   .................................... £

(b) Sales of furniture and fixtures ...................................................................... £

6. Computers

(a) Cost of computers and similar devices purchased   ..................................... £

(b) Sales of computer and similar devices ......................................................... £

7. Mechanical equipment

(a) Purchase of new and second hand imported mechanical 
equipment ............................................................................................. £ 140-147

(b) Purchase of second hand machinery  ........................................................... £

(c) Sales of mechanical equipment ................................................................... £

8. Other equipment (tools, boxes, trolleys, carts etc.)

(a) Purchases ..................................................................................................... £

(b) Sales ............................................................................................................. £

9. Valuables

(a) Purchase of precious metals and stones ....................................................... £

(b) Purchase of antiques and other art objects ................................................... £

(c) Purchase of other valuables.......................................................................... £

(d) Sales of precious metals and stones, antiques and other objects …….. £

 1-2

180-187

188-195

196-203

148-155

156-163

172-179

164-171

116-123

124-131

92-99

100-107

108-115

Card No. 02

132-139

44-51

60-67

68-75

204-211
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11.  Intangible not produced assets: 

 

a. Include mainly patents 

 

b. Include leasings.  This category includes any plans for purchasing equipment e.g. computers and other 

equipment. 

 

c. Include the amount for purchasing any company after we deduct the value of equipment that was there 

e.g. furniture, computers, machinery, transportation and other. 

 

 

D.         ESTIMATED NET EXPENDITURE ON FIXED ASSETS DURING  2003 

 

Estimate the net expenditure on fixed assets (purchases minus sales) for each category for the year  

 2003. 
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10. Intangible fixed assets

(a) Purchase of entertainment, literacy and artistic originals
for productions in radio and TV (e.g. prototype, movies,
sound recordings, manuscripts) .................................................................... £

11. Intangible non-produced assets

(a) Purchases of patented entities .......................................................... £ 220-227

(b) Purchases of leases and other transferable contracts .................................... £ 228-235

(c) Purchase of good will ................................................................................... £ 236-243

(d) Purchase of other intangible non-produced assets ......……………. £ 244-251

(e) Sales of patented entities, goodwill and other intangible 
non produced assets .............................................…………….. £ 252-259

12. (a) TOTAL VALUE OF PURCHASES  (1a+1b+2a+2b+2c+3+4a+4b+

5a+6a+7a+7b+8a+9a+9b+9c+10a+11a+11b+11c+11d) £ 260-267

(b) TOTAL VALUE OF SALES (1c+2d+4c+5b+6b+7c+8b+9d+11e)

(c) TOTAL NET CAPITAL EXPENDITURE (12a minus 12b)

Columns

D. ESTIMATED NET EXPENDITURE ON FIXED ASSETS IN 2003

1. Land and buidling sites ................................................................................. £ 20-27

2. Buildings and other construction work (built before 2003).......................... £ 28-35

3. New buildings (purchase, erection, repair and maintenance) ........... £ 36-43

4. Transport equipment  .................................................................................... £ 44-51

5. Furniture and fixtures...................................................................... £ 52-59

6. Computers ..................................................................................................... £ 60-67

7. Mechanical equipment ......................................................................... £ 68-75

8. Other equipment ......................................................................... £ 76-83

9. Valuables .......................................................................................... £ 84-91

10. Intangible fixed assets ...................................................................... £ 92-99

11. Intangible non-produced assets .................................................................... £ 100-107

12. TOTAL NET CAPITAL EXPENDITURE, 2003 (1-11) £ 108-115

Note:  Net Capital Expenditure = Purchases minus sales

268-275

276-283

212-219

£

£

 1-2Card No. 03
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E.         STOCKS 

 

 The value of the stocks must be estimated for both dates at average purchase price of 2002.  

Stocks must also include goods rented to others. 

 

1.  Goods for resale:  Included are products such as chocolates, newspapers, crisps etc. that were resold at 

the same condition as purchased. 

 

2.  Fuels and lubricants: Included are gas, benzine, oil, charcoal and lubricants like oils for motor vehicles 

and machinery. 

 

3.  Materials, spare parts and other goods:  Include materials which have a direct relation with production. 

 

 

F.         OPERATIONAL OUTLAYS OF THE ENTERPRISE IN 2002 

 

 Division F should not include labour costs. 

 

F   (I)   DIRECT COSTS 

 

1.  Cost of materials used:   This is the value of the materials used for the production of goods/services by 

commercial establishments also engaged in the production of goods and services.  It should not include 

package, stationery, wrapping and cleaning materials (included in question 2, 3 and 5). 

 

4.  Includes the amount paid annually from companies to international business for the right to use their 

name and logo. 

 

5. Besides stationery and cleaning materials included are printing materials, medicine used by clinics, 

diapers for the elderly people, purchases of video tapes from video clubs, purchase of movies from cinemas, 

materials which are used by hairdressers, candles that are used in churches and monasteries, computers 

expenses etc. 

 

6.   Besides the value of oil used for heating purposes also includes the value of charcoal and gas purchased.  

 

10.  The amount paid to others for services rendered includes commissions paid, refinery expenses, real 

estate services, laundry, computer services, waste collection services, sewage disposal services, night 

guarding, dry cleaning services, advertising (through advertising offices), anesthetic services by doctors in 

operations, dentistry technicians services e.t.c. 

 

12.  Repairs and maintenance of premises relate to the painting of the buildings, doors and windows, 

plumbing expenses and other small repairs.  Note that substantial repairs are considered as fixed capital 

investments and not running expenses. 

 

14.  Other direct expenses include those which have a direct relation with the activities of the establishment 

excluding administrative and clerical expenses which are included elsewhere in the questionnaire. Includes 

the services purchased of football, basketball and volley ball players as well as copyrights and garden 

expenses (e.g. decoration, flowers etc.) 
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. STOCKS (Valued for both dates at average purchas

price for the year 2002)

1. £
20-27

28-35
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36-43

44-51
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Columns

1-2

F. OPERATIONAL OUTLAYS OF THE ENTERPRISE IN 2002

DIRECT COSTS

1. Cost of materials used for the production of goods and services
(food, drinks etc.) ........................................................................................ £ 20-26

2. Clothing  and replacements (including sport uniforms) ............................. £ 27-33

3. Packing materials......................................................................................... £ 34-40

4. Royalties and patent fees ............................................................................ £ 41-47

5. Other materials (stationery, cleaning materials etc.) .................................. £ 48-54

6. Fuels for heating (oil, charcoal, gas etc.)..................................................... £ 55-61

7. Electricity .................................................................................................... £ 62-68

8. Water ...........................................................................................................£ 69-75

9. Transport Costs:

.   Fuels and lubricants  ............................................................................. £ 76-82

b.   Repairs and maintenance (incl. spare parts) ......................................... £ 83-89

c.   Tyres of motor vehicles  ........................................................................£ 90-96

d.   Transport provided by others ................................................................ £ 97-103

Services rendered by others......................................................................... £ 104-110

Spare parts and repairs of machinery and equipment ................................. £ 111-117

Repairs and maintenance of buildings ...............................….. £ 118-124

Cost of materials used for the production of own account capital
goods ...........................................................................................................

Other direct costs (specify)

................................................................................................................

................................................................................................................

TOTAL DIRECT COSTS (1 up to 14) ....................... £ 139-146

14.

15.

10.

11.

12.

13.

31.12.2001

Card No. 04

F( )

05

Goods for resale ..................................................

Fuels and lubricants ............................................

Materials, spare parts and other goods ...............

Card No.

TOTAL VALUE OF STOCKS (1+2+3)

 1-2

£

£ 125-131

132-138

31.12.2002
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F  (II)   ADMINISTRATIVE AND OTHER RELATED EXPENSES 

 

 Administrative and other related expenses are expenses indirectly connected with the commercial 

activities of the establishment.  If the establishment keeps no detailed accounts and it is impossible to give 

all the information  required  for question 1 to 13, give best possible estimates. 

 

 “Other administrative expenses” should be specified in the questionnaire and include common 

expenses, newspapers and periodicals, various competition expenses etc. 

 

 

F  (III)   RENTS PAID 

 

 These are rents actually paid for buildings, machinery, vehicles and other equipment.  Do not 

include rents paid for land which are included elsewhere in the questionnaire. 
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1-2

ADMINISTRATIVE AND OTHER RELATED EXPENSES

  1. Telephone, telegraphs, telexes, telefax, postal charges etc. ............................. £ 20-26

  2. Advertisments .................................................................................................. £ 27-33

  3. Legal services, accounting and auditing .......................................................... £ 34-40

  4. Technical and consultancy services .........................................…………. £ 41-47

  5. Insurance fees for:     a.  Building and machinery ........................................... £ 48-54

                b.  Motor vehicles ........................................................ £ 55-61

                c.  Goods ...................................................................... £ 62-68

                d.  Other (personnel, customers etc.) ....………………£ 69-75

  6. Warehousing and storage ................................................................................. £ 76-82

  7. Entertainment allowances ................................................................................ £ 83-89

  8. Business travelling expenses ............................................................................£ 90-96

  9. Professional expenses abroad .......................................................................... £ 97-103

10. Training of staff (seminars etc.) ....................................................................... £ 104-110

11. Bank Charges .......................................................................................... £ 111-117

12. Subscriptions (other than donations)................................................................ £ 118-124

13. Other administrative expenses (specify) .......................................................... £

14. TOTAL ADMINISTRATIVE EXPENSES (1-13) …………………………£ 132-138

RENTS PAID FOR:

a. Buildings, parking places, participation in exhibitions etc. ................... £ 139-145

b. Machinery, vehicles and other equipment   ......................................... £ 146-152

TOTAL RENTS PAID  ......................................………………………. £ 153-159

F( )

F( )

.....................................................................................................................

.....................................................................................................................

Card No. 06

125-131
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F  (IV)   INDIRECT TAXES 

 

 These are taxes, other than income tax and Value Added Taxes connected with the operation of the 

establishment.  Every effort should be made to give a detailed analysis of indirect taxes. 

 

4.  Business licence Fees:   Include fees for the right to sell alcoholic drinks, cigarettes and tobacco, fees to 

have music and fees to have for use electronic machines in the enterprise. 

 

8.  Registration fees for motor vehicles:  Fees paid for the registration of new vehicles and are categorized 

as follows: 

 

(a) Saloon cars up to 1600cc    £ 154 

(b) Saloon cars more than 1600cc  £ 275 

(c) Trucks and half-trucks    £   50 

(d) Motorcycles and motorbikes  £     6 

(e) Motorcycles more than 200cc   £   11 

 

10.  Residence Rate:   Are the fees which pay the hotel or hotel apartment owner to the local authorities for 

each overnight stay. 

 

   

F  (V)   OTHER EXPENSES 

 

1.  Rents paid for land:  Include the rents paid for cultivated land. 

 

2.  Interests on loans should not be included in bank charges. 

 

3.  “Depreciation” is the annual loss in the value of the fixed assets owned by the establishment.  Where no 

detailed accounts are kept depreciation can be estimated as follows: 

 

 (a)  Buildings 3%, Hotels and Hotel Apartments   4% (on original value) 

 (b)  Machinery and equipment   10% (  ”        ”        ”    ) 

 (c)  Motor vehicles                        20%      (  ”        ”        ”    ) 

 (d)  Furniture and fixtures             10%      (  ”        ”        ”    ) 

 

5.   In the case of own buildings imputed rents are those rents which would have been paid if the premises 

were rented. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



- 167 -
Columns

INDIRECT TAXES

1. Motor vehicle licenses ........................................................................................£ 20-26

2. Municipal taxes .................................................................................................. £ 27-33

3. Professional taxes ........................................................................................ £ 34-40

4. Business license fees .......................................................................................... £ 41-47

5. Stamp duties ....................................................................................................…£ 48-54

6. Registration fees (companies)............................................................................. £ 55-61

7. Bet tax (horse-racing, football etc.) ....................................................................£ 62-68

8. Registration fees for motor vehicles .................................................................. £ 69-75

9. Municipal/Community property rate ..................................................................£ 76-82

10. Residence rate .................................................................................................... £ 83-89

11. License for providing services in the beach 

(water sports, umbrellas) ...................................................................…............. £ 90-96

12. Other indirect taxes (C.T.O., C.F.A., show business etc.) ................................. £ 97-103

13. TOTAL INDIRECT TAXES (1-12) ................................................................£ 104-110
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OTHER EXPENSES

1. Rents paid for land ............................................................................................. £ 20-26

2. Interest paid on loans ......................................................................................... £ 27-33

3. Depreciation for: a. Buildings ............................................................................ £ 34-40

£ 41-47

          c.   Vehicles .......................................................................... £ 48-54

          d.   Furniture and fixtures  .................................................... £ 55-61

4. Other expenses (specify) .................................................................................... £ 62-68

5. Imputed rents (for own buidlings) ......................................................................£ 69-75

6. £ 76-82

1. Donations and contributions paid  .........................................……….................£ 83-89

2. Donations and contributions received ................................................................ £ 90-96

3. Government subsidies received  .........................................................................£ 97-103

F(V)

07  1-2

08

G.

TOTAL OTHER EXPENSES (1-5) ................................................................

DONATIONS, SUBSIDIES AND CONTRIBUTIONS

Card No.

F(IV)

Card No.

                             b.   Machinery ........................................................................
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H.     VALUE OF SALES FROM GOODS AND SERVICES DURING 2002 

 

1+2 Sales of goods: 

 

 The value of sales is the amount the customer is charged after the deduction of any discounts and of 

the value of goods returned. 

  In the case of establishments paying import and excise duties, these duties should be included in the 

value of the sales.  If the sold good’s price was duty free and was sold in warehouses (bonded) or for 

export, duty should not be included in the value. 

 

3. Building rents: 

 

 Include all received rents from manors that belong to the company regardless if they are at the same 

building or in a different area. 

 

4. Receipts from services rendered: 

 

 Receipts from services rendered refer to the sale of services and other income that relates to the 

company operation. 

7. Value of goods purchased for resale: 

 This is the value of all goods purchased for resale (irrespective of whether a part only was sold in 

2002) and on which no work was done by the establishment other than classification on packing work. 

 

8. Increase/decrease of stocks of goods purchased for resale is calculated from Question E1. e.g.: 

31.12.2001 31.12.2002 

 

   (i)       £                     3.   = =       1.000 

 

   (ii)      £                                   =      -1.000 

 

 

I. OTHER INCOME OF THE ESTABLISHMENT DURING 2002 

 

Land rents include the rents that were paid to the establishment for the rental of cultivated land. 

 

J. ESTIMATED VALUE OF SALES AND SERVICES FOR 2003 

 

Give your best possible estimate of the total value of sales and income from services rendered for 2003. 

 

 

 

 

 

 

 

 

2.000

3.000 2.000

3.000
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.   REMARKS

       (Comments relating to the firm of the completion of the questionnaire)

98-100
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...................................................................................................................................................................................
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